Besides the menu board within the

shop, Fundae Sundaes must have a way to
- communicate its current flavors, sizes, options,
= and prices for those on the go. Tim thinks a
a tri-fold design menu will offer an organized and
;% concise way to list the items they sell along with
B

the prices.

The menu will be arranged into three
columns on each page to achieve the tri-fold
effect. The Fundae Sundaes logo and clip art will
be used to make the menu attractive.

In this project, you will create the menu
that will be accessible at the front counter and
available for takeout.

Note: In this advanced project, only the content
has been provided. The formatting changes and

 design that you add to the menu have been left for
you to decide.
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1

Use word. processing software

to create and format a tri-fold

menu.

Lo
2.

Directiong

Follow the Setup instructions above.

Insert three columns of equal width with
5" between columns.

In the left column, key the text as shown
in Document Data 17.1.

Be sure to follow the extra line spacing
as indicated by the paragraph symbol
and use the tab where indicated.

Note: When changing the size of the text
that includes the tab key, be sure to align
the pricing so that all of the prices in each
column are dligned.

Place the cursor at end of the last line
of text in the left column and insert a
column break.

In the middle column, key the text as
shown in Document Data 17.1.
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StartUp:
Using word processing software,
create a NEW document.

Save the File as:
Project 17

Orientation:
Landscape
Marginis:
Top 5", Bottom 5" Left 5", Right .5"

Line Spacing:
Single, no additional spacing
before and after paragraphs

Font, Size:
Calibri, 12 point

(unless otherwise noted)

Place the cursor at end of the last line of
text in the middle column and insert a
column break.

In the right column, insert the Fundae
Sundaes logo and key the text as shown
in Document Data 17.1.

Place the cursor at end of the last line
of text in the right column and insert
a page break. Note: You will now be
working on page two of the document.

In the left column, key the text as shown
in Document Data 17.2.

Be sure to follow the correct line spacing
as indicated by the paragraph symbols.

Place the cursor at end of the last line
of text in the left column and insert a
column break.

In the middle column, key the text as
shown in Document Data 17.2.

Place the cursor at end of the last line of
text in the middle column and insert a
column break.

In the right column, key the text as
shown in Document Data 17.2.
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Fundae Sundaes Menu | Project

Formatting (continued)

1. The content of the menu has been provided. It is entirely up to you how you would like to
enhance its look. Without changing the content or its placement on the menu, enhance the look
of the menu by demonstrating the following:

;) a. Change the font, size, alignment, and color of the text. |
Note: When changing the size of the text that includes the tab key, be sure to align the pricing
so that all of the prices in each column are aligned.

“ b. Insert clip art or graphic images.
=7 .
= €. Use shapes and objects.
= . - o . - -,
- 2. Carefully proofread your work for ; v Vo !
¥ H 1 1 i
=) accuracy and format. ; P P !
i H 1 $ i i
) 3. Resave thefile. ! b b ;
1 ) 1
= 43 Print a copy of the document if ! Inside Left Panel 5 2 inside Middie Panel : 3 Inside Right Panel !
i . . i : ) i
-2 required by your instructor. : Vo Do ;
- | N N |
) ; Yo Do !
, | o o |
e 3 b s |
= Place the content of the menu as instructed. i P b |
. |
- | o o |
e?) ; b o :
- 1 1 H H l 1
o . I e S, Lo Do !
1 ' [ ! 1 i 1o i
1 H 1 i i 1 1 1 1 1
- [ toa i [ [ 1
1 i H 1 i i i H ( s
1 1 H 1 ! 1 i H 1 y
= 1 1 3 y i [P RS - [P TR - - PR
1 1 ' ' i
1 1 ' 1 . e i
b 4y Cutside Right Panel
ol toos {Front Coverd :
3 i 1 i
P b !
i i | i !
TR o :
1 i i H
H 1 { H 1
H 3 i H I
H 1 i i |
H 1 i H I
i i i i |
i 1 i 1 y
H i 1 H i
H H 1 H 1
H i i H i
i i i 3 |
Voo 1 i 1
[ (I i
1 1 1 i 1
' i 1 i s
[ [ '
v [ )
1 i 1 ' 1
t ¥ 1 ' T
i 1 1 ! y
it o d e wd - — [V DURR WY - 2

FUNDAE SUNDAES 67




F_Ou.mmm_ucsmmm_uczm.\sgg
$3va-NNS (95S) xed
S3va-NN4 (§SS) :auoyd
£Z00T AN SOA MaN
2NUB3AY USP|OH [*Ya)

Fundae Sundaes Menu | Project

Document Data 17.1

R

66°1S | aepuns Aepinies
66'S$ . SSSUPEIN 1YSIUPIAL-
67°€S: 2SUAING NOASAOT |
67'SS YounD 300 |
7€ uoisoldx3 slumolg
mm.mm wmﬁczm isejg \C._wm
66°SS 11jds eueueg-eg -
66'7$ SPON-eT-v-3|ddy «—

o

"saepuns s4n3eusis JNo Jo SUO uj 38iNpu

saepung sepuny

66°9S doods sjdi] ¢
675 doods ajgnoq
67 ES dooas 9j3uIs ¢
66'TS

-sdna

10 S3uoD apewawoy Jno u] Jonej} Aue Aofu3

sdn) g S3U0D

6CTS: g3l pa9l !
66'TS epos papiog |
STTS 131/ pajiog |

67°'TS i« 521 BPOS UIBIUNOS < et

6195 a8ieq W
66°'GS WNIPBA -
67 PS v © [eWS i«

ssauisng ASquon

201IN[ unwiwer

15e|g Alleg

ssaupeln Aepp-e-3BIN

eluejn o3uen

1e0|4 132q100Y Aemy 10}
%eys Sulyl SA00UD INOA eYS

SBIIOOWS B SEYS

RICCVARURNUNY\ S IURSVRN NG\ L 2N B I A A VAU U R R

FUNDAE SUNDAES

68



D
o
2
o)
&
o™
=)
5
=
w
Q
S
3
S
B
v
)
S
o]
=
B
e

yoea 505" o) 3uiddol Aue ppy

dniAs Alusgmens
sopjuids moquiey
1211ng 1huesd
MOj[BWYSIBIA
SINBIN

ey 1)

98pn4 10H

Jed yieoH

SWUIoM Awwing
sinujepn paddoyd
dnuAs a1ej0004D
sspjuuds a1ej030Y)
sdiy) o1ej0004D
SaLIRYD

]swese)
y2102s1231ng

...mmc_n_n_&.

Document Data 17.2

—

o

N304 BJ[IUBA OA-OA
ejjiuep Auop Adsp
9340] 990}
MeISS/YD ALISgMmeLlS
alo[en saiow S
Aliagments Ajsnolss
I9AIPA PRy UPDoY
Asiaga|zzey pay

JOCY 3y1 uisiey
19g43ys moquiey
0O3-Yseis-d

Janng inuesd uiddod
[Hims 3a1s wwiaddad
Suippnd [ngaoead
sinses|d eAeded
ajddesuld s8ueiQ snoadesing
28pn4 siumoug AnInnN
MIMS OSuepy J91SUOIN

“'SI0AR]4 DIOIAl UBAT

eSO Onnn’

g — — e - —

S)Je4] SOOI SNOSAIBIN
19440S swi] uowa

1mpf Azeay

Jaddoysseun doy diH
swaudng eaeq eaeng

314 J4oddoyssesn usaug
3ld 9|ddy s, Awweis
UOI1e]S [BJlUs) weyeldn
ajddiy 23pn4 sepund

diyd a1ejod0y) 3jqnog
1nuo20) j00D

Apug) uo130) |nNH0j0D
9s1dung |9z38.4d a1ejo3oyd
ald Aluagan|g ,unsing
sjqwini) Auisgan|g
eueuegq |njssilg

uedad Jaung s Aneg
SU1-@ puowy

“"S10AB|H

69

FUNDAE SUNDAES




